CPDme

Development for Life

User guide for EFI CPDme platform

EFI CPDme is a platform for EFI members to easily capture Continuing Medical Education and
Continuing Professional Development (CME/CPD) activities you have undertaken, save
evidence and create reflective notes.

It's easy to use, log in via the EFl website. Activities can be recorded under 4 different
categories (Educational, Clinical, Professional or Academic) and self-reflective notes and
other supporting documentation can be linked to each activity.

You can also create a portfolio report / annual statement to summarise your activity
(suitable for EFI accreditation submissions).

Noteworthy, CPDme is meant for those EFI members that do not have access to a similar
system through their work organization. Hence, if you already have a good system in use
there is no need to start using CPDme as well.

You can access all the information you need for CPDMe by clicking the CPDMe Platform
button on the EFl homepage.

European Federation for R
. EFIis a European society of professionals in
Immunogenetlc S (EFI) immunogenetics, histocompatibility testing, and

transplantation.

Resources incl. HLA Journal CPDme Platform

Next 38th Annual Conference EFl Committees

Here you can log into your CPDMe account and find other useful resourses:

e loginto your CPDMe account

e Request a CPDMe account

e Access the CPDMe User guide

e Find examples of points and categories for CME / CPD
e Access the CPD reflective notes template
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A. How to Obtain your CPDMe User Account Details

EFlI Members will follow a 4-step process to obtain their CPDMe user account details:

1. Click on the CPDMe Platform button on EFI homepage to go to the CPDMe request an
account form:

®
| : P D m e Home Webinars CPDteams CPD Events Contact o Portfolio Dashboard

Development for Life

European Federation for
Immunogenetics CPD
System Q&A

As part of your membership to EFI, you have full access to our custom
CPD Portfolio Building Platform and Mobile Application that will
support you recording your Continuing Professional Development.

Here is where you can request an account or see the most frequently
asked questions.

& Click to request an account

2. Click the “Request an account” button and complete the simple form with your name

and email.

Please complete this form to request access to the European
Federation for Immunogenetics CPD Portfolio Building Dashboard

This is a secure form and will onl and administrated by EFl and

1= Please complete this form to request access to the European
Federation for Immunogenetics CPD Portfolio Building Dashboard
This is a secure form and will be processed by EFl administration and then

deleted

First name

Last name

Email
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3. Click “OK” and then enter your EFI membership number:

2= Please enter your Membership Number

Unsure? Log into your account

4. Submit your form which will be emailed to the EFI Office. The office will then
complete your account details and email confirmation to you.

Thank you for your request.

This will be processed and you will receive
joining instructions via email.

(Please check your junk or spam folders)
The email you receive with login details will be from CPDme

B. Getting started

You can start recording your
CME/CPD activities using the new
platform by accessing the CPDMe
website directly and entering
your user account details.

1. Go tothe CPDMe platform button and then select “Log into your CPDMe account”

2. Login using your CPDme registered
email account and password:

Email address

Password

Forgot Password



CPDme

Development for Life

3. You are now logged on to your Dashbord

Shaow tour

Lo EEETETE Dashboard (# Customise)) m

/ Diary
*  Reflection
& Help us o better protect your account by adding a mobile number or an alternative email addrass 1o your Profile
= Entries
2 Profile @ Did you know? You can now tag your entries to easily find and group them later - set yours up now in your Profilel
0 Porttolio b Currently showing data for the last 12 months
B myFies
o ® 8 EI; B f B @ o
2y  Shared CPD
[k CPD Hub
E  calendar
ORGANISATION MANAGEMENT F o L e No entries within the specified period

ED  users Report »
[} Certificates
=]  shared CPD »

[3 Events

C. Your CPDme Dashboard

Dashboard

In addition to the home option,
the following are the primary
options to use

1) Diary

Reflection 2) Entries

3) Profile

4) Portfolio

5) My files

Diary

Entries

Profile

Portfolio

My Files

Shared CPD

CPD Hub

Calendar




CPDme

Development for Life

D. Using the Diary

1. To make a CPDme entry use the Diary option and fill in the information:

> Add Diary () Your name
[ Show tour

Describe your Continuing Professional Development Activity: Past, Present, and
Future Planned.

Title =

Number of Hours
0 hours B 0 minutes s
This activity is more than 24 hours

Start Date
02/10/2023 x

Select the date that this event took place

(5
B8
a s
=
a

End Date

Use this option if the event was longer than a 24 hour periad, such as a 4 day course

‘Governing Body
EFI s

a. Title: this could be the name of a conference or course, or type of activity
b. Hours

c. Dates

d.

Governing body is EFI (if not automatically assigned, select this before filling
out more information)

e. Choose which ESHI Diploma Module the credits are related to if relevant,
otherwise choose ‘not applicable’

ESHI Diploma Module

— Please Select -

The ESHI Diphama module this activity is most relaled to - e.9. Sobd organ, HSCT, disease association or transfiesion. |f not possible to characterise into
these pleass leav

ESHI Diploma Module
Solid Organ s

Tha E3HI Diplona module this actily is most related to - 2.9, Solid organ, HSCT, disease association or transfusion. f not possible to characterisa info
these, please baave blank
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f. The CPD activity category (See EFI CME/CPD point allocation guidelines for
examples)

i. Education

i. Clinical

ii. Professional

iv. Academic

The category this CPD activity relates to is

Please Select

Select the type of davelopment that this specific leaming aciivity relates to

[

The category this CPD activity relates to is

Education .
Select the type of development that this speciic leaming activity relates to
g. Credits claimed (example: 0.5 point per 30 min)
h. Under the section ‘The nature of the learning activity’ you can add for
example
i. information about the organizers, where did the activity take place
ii. information about your participation (were you attending, invited
speaker, organizer and so on)
iii. information in general on the nature of the activity
i. Upload certificates or evidence
Optional:

j.  ‘Description of the learning activity’ add a more extensive description

k. ‘Outcome of the learning activity’ add and describe what and or why this
activity is relevant for your work and the credit claim

I. Paste relevant website address under ‘Website addresses relating to activity’

2. Save



An example:

Title *

CPDme

Development for Life

Kidney transplant MDT

Number of Hours

1 hours s 15 minutes
This activity Is more than 24 hours

Start Date
09/05/2024

Select the date that this event took place.

End Date
09/05/2024

Use this option if the event was longer than a 24 hour period, such as a 4 day course.
Governing Body
EFI

Meeting Organiser
St. George's Hospital, London

Credits Claimed
1

L L3

AL
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ESHI Diploma Module
Solid Qrgan

-
-

The ESHI Diploma module this activity is most related to - e.g. Solid organ, HSCT, disease association or transfusion. If not possible to characterise into
these, please leave blank.

The category this CPD activity relates to is

Clinical

1

Select the type of development that this specific learning activity relates to.

The nature of the learning activity - what did you do?

Discussed 3 live donor transplant pairs scheduled for transplant in next 4 weeks.

Presented for discussion, a highly sensitized patient with the potential de-listing strategy to enable an Imlifidase
facilitated deceased donor transplant.

33 WORDS

Description of the learning activity - what did it consist of?
Patient discussion.
Presentation of complex HLA sensitization and antibody profiles to clinical colleagues.

13 WORDS

Outcome of the learning activity - how did the learning relate to your work?

H&I support for kidney transplantation and the discussion of immunological risk for live donor transplant pairs and a
highly sensitized patient on the transplant waiting list
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You can use Entries to display a summary of your diary entries:

B wyFies

) shamd cPD
O CPDHW

B caendw

ORGANISATION MAMAGE MENT
) Users Report
R Cerumcates

B shareacPro

* My Entries

Summary of all your CPD Activities

All You's = Any Tag ~ Ay Typa =

5

Kidnoy transplant

e

Events

F. Profile

> 0052024 LD st 7 Ed - n
e QD ; e sen|[ "
[ 23706202 ( al Mexdng T N VE: »S -
() D 3
N\ Lecture of H&! in
(sn 18077202 0 v 7 N a
J bhood transfu:
NI Educator =
200 [ 1 E » S 0
N\
() ) Meoting & ra - )
W, [ owr ]
~\ EFI Condarance — .
(= "t, 04202 @ e EF1 2023 CERTFIC. OF ATTENDANCE pol - @ Previea 7 Eg » 3 o
/ Nantes

Click on Profile to amend and update your profile details:

(2y)

> Personal Profile

Profile
. & To better protect your account. pleass provide 8 mobile number and/or an altermative email address CxCk here 10 add teass
Reflection
= Entries
Name # CPDowe Premium Mombecship expires never
2 Profile :""k“’\:‘:‘. o _ Iu(vvjnlnr since (;:.‘:‘1‘?(.';.;
u‘:p.;. ¢ aymant Mathod m Fadhcilta [coORPORATE
Porttolio ot s ) s
a Email Address: o | MEMBER
5 wyFies Heined Alternative Emall Address
2y  shareacPD
O crowm Professional Information & Qualifications  Additional information  EFI Annual Reviews
B casendar Protession 18200
af S st Governing Body
You are currently registered with the following goveming bodies
ORGANISATION MANAGEMENT
Business or Website Associated 26200 EF
@)  users Report
) Ceruncates
Required CPD Mours Per Year 0200 Entry tags
My shared CPD
Tags allow you 1o categonse and group your Diary and

)

Events

Guanficanons

on entries

* Add your first tag
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G. Creating a Portfolio
1. Complete each step to customise your portfolio.

Front Page
Customise the front page of your portfolo

Title Line 1 1324
CPD Portialio

Title Line 2 24 e

2023

@ Stuck for ideas? Try ona of ihesa
= Professional Portiolio

= CPD Portfolio . GPD Portiolo -
0

[ Sack ] e ]

» Select your portfolio frontpage format by scrolling through options

2. Select your portfolio frontpage by scrolling through options
3. Download your portfolio

Here's where you collate all your CPD into a polished professional portfolio

Well done!
Good, that's over 14 pages of pure CPD. Looks like all your learning has paid off.

Click the Download button below to get your printable PDF.

@ Include CPDme Branding

By creating this portfolio, you confirm that the information provided above is a true reflection of your personal development and does not contain any person, patient, client or service user

identifiable data that could breach data protection laws or legislation relating to your employer, goveming bodies, professional organisations, code of conduct and associated revalidation
guidance

Back l 1 ¥ Download ‘ I & Email
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Total Number of entries submitted BEEGEE
within this time period 10 Support my
Leaming and Development CPD nEEREE

Portfolio
CEgES 6 Vv O
Daary Reflective

e} Q L 4 - Submissions Submissions

for R ] Future Planned CPD Activities/Events ( o )

3 st ot SO ammgpren wtn s svtmitndt e oo (D

1 Scgyenie) (370 camiywams by (awmetes by §As e e gt

4. Select “Summary of work — EFl format” to produce a shortened summary suitable for
EFI accreditation applications.

» Portfolio Builder

Here's where you collate all your CPD into a polished professional portfolio

What to Include

Select which pages you want to include in your portfolio

@ Front Page

is Page

nal Information & Quakfications
@ Summary of Work
iption

il Statement

My Fites

Shared CPD » @ Protée Picture on Personal Statement
Infographic CPD Overview Report
CPD ” @ Summary of Work - EF| Format ]

Calendar
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CPD Diary Entries -

Meeting Organiser | Development Description Date Duration |CPD
(Days) |Hours

St. George's Kidney transplant MDT 9th May 2024 1 1.25
Hospital, London

CPDme Membership 3rd Nov 2023 |1

Certificate

Clinical Meeting 23rd Aug 2023 |1

Lecture of H&I in blood 18th Jul 2023 1 2

transfusion

Education Committee 11th Jul 2023 1 4

meeting

Meeting 3rd Jul 2023 1 1

Total of 8.25 CPD Hours have been accumulated between the 3rd Jul 2023 and the 9th
May 2024. This period is inclusive of 0 Years, 10 Months and 6 Days of achieved
Continued Professional Development.

H. Using My Files
View and upload evidence using My files

()

’ wy ries

Dashboard , This is where all your uploaded evidence is stored

Diary

’  Reflection

v
= Entries L4 p v Preview

4 £FI 2023 CERTIFICATE_OF _ATTENDANCE pat
Profile ] LA 1) I
o CPDme Membarshy A — £ ¥ ot
Portiolo > - 0v112023 (R # Ronam« ® Proview n

Certificate - Debor

CERTIFICATE OF ATTENDANCE

My Files )

CPD Hub

Calendar > = g -

Upload File
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I. Annual CPDme membership certificate

CPDme
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At the end of each year, you will
M EM BERSH I P receive a CPDme membership
CERT'FI CATE certificate to show you have
R been using the CPDme platform
to record your CME/CPD

activities.

We proudly present to




